WRITING GUIDELINES FOR THE E&R WEB SITE
The communication budget for the E&R program is limited. Every article in the E&R Web site will be translated into two other languages, which is time-consuming and costly. In order to provide as much content as possible, it is essential that when you send an article for the Web site, you apply the following guidelines strictly.

1. Limit your articles to 500 words
This will make translation costs and time reasonable. It is also a good length for the busy Internet user. 

2. If you need more space for a given article
Provide an abstract of less than 500 words that summarizes the entire content of your article: this should not be a simple introduction, but a true abstract, in which all that is essential is stated. Your longer article will be displayed on line as a downloadable document, but will not be translated.

3. Keep your audience in mind
The E&R Web site is intended for two audiences: the international E&R team and their partners, and Internet users in general, who might be referred to the Web site or who might find it when doing an Internet search and be interested in the program. 

This means that you will be addressing people from all walks of life and from any region in the world, so you must either avoid culturally / regionally specific references, or explain them. For example, instead of writing “During the last elections…” write: “During the last mid-term congressional elections in the United States…”

4. Write simple sentences
To save time and money, we use machine-translation software for a first-draft translation, which we then edit it to “human translation” quality. Machine-translation software works best when the original is properly written, properly punctuated, and for sentences that do not have parenthetical clauses. Parenthetical clauses are clauses between parentheses, between dashes, or those that begin with “which” and are in the middle of the main clause. 
For further information on “writing for machine translation”, please read the following document: 

http://www.forums.ethica-respons.net/sympa/d_read/er-team/Netiquette/English/translation.rtf
5. Provide at least one illustration

Whenever you can, please send at least one illustration with your article. This is intended to make the Web site more attractive and alive. If you can’t, we will provide an illustration.

6. Send all your articles to marina@alliance21.org

THANK YOU!

